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Footnotes... 

 

Disclaimer 

This report was prepared as an account of work sponsored by an agency of the United States 

Government. Neither the United States Government nor any agency thereof, nor any of their 

employees, makes any warranty, express or implied, or assumes any legal liability or 

responsibility for the accuracy, completeness, or usefulness of any information, apparatus, 

product, or process disclosed, or represents that its use would not infringe privately owned rights. 

Reference herein to any specific commercial product, process, or service by trade name, 

trademark, manufacturer, or otherwise does not necessarily constitute or imply its endorsement, 

recommendation, or favoring by the United States Government or any agency thereof. The views 

and opinions of authors expressed herein do not necessarily state or reflect those of the United 

States Government or any agency thereof. 
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Footnotes... 

 

Abstract 
A brief, concise summary of the report  

Graphical Materials List 
 

Introduction  
 

Executive Summary 
It should be a well organized summary that highlights the important accomplishments of the project during the 

reporting period. It should be no less than one page and no more than two pages in length, and should be single 

spaced. This summary must be much more comprehensive than the traditional “abstract.”  

Experimental  
It should describe, or reference all experimental methods being used for the project. It should also provide detail 

about materials and equipment being used. Standard methods can be referenced to the appropriate literature, where 

details can be obtained. Equipment should be described only if it is not standard, or if information is not available 

through the literature or other reference publications.  

Results and Discussion 
 It is extremely important to include enough relevant data, especially statistical data, to allow the project manager to 

justify the conclusions. It also means that only relevant data should be included in the report. With the relevant data, 

explain how you interpreted the data and how that relates to the original purpose of the project. Make it very clear 

on how this applied science effort solved or contributed to solving the original problem.  

Conclusion  
It should not simply reiterate what was already included in the “Results and Discussion” section. It should 

summarize what has already been presented, and include any logical implications, to include how the successes are 

relevant to technology development in the future. This is extremely important, since “relevancy” continues to be a 

criterion.  
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